
Graduate Diplomas
Definition, Categories and Proposal Template
Definition

Graduate diploma is the term applied to a for-credit program of study at the graduate level, which is not itself a master’s or doctoral degree program, in a specific area, topic or skill, and may be of a disciplinary or interdisciplinary character. 
To be eligible for admission to a graduate diploma taken concurrently with a graduate degree program, candidates must meet or surpass the minimum requirements for the degree type stipulated by the Faculty of Graduate Studies as well as any other requirements specified by the program and graduate diploma to which they are applying. 

To be eligible for admission to a stand-alone, direct-entry graduate diploma, candidates must meet or surpass the minimum requirements for admission to master’s programs in the Faculty of Graduate Studies as well as any other requirements specified by the graduate diploma to which they are applying.

The minimum requirements for the graduate diploma will normally be the equivalent of two full graduate courses.

Types of Graduate Diplomas

There are three types of graduate diplomas:

Type 1: Awarded when a candidate admitted to a master’s program leaves the program after completing a certain proportion of the requirements. Students are not admitted directly to these programs.

Type 2: Offered in conjunction with a master’s or doctoral degree, the admission to which requires that the candidate be already admitted to the master’s (or doctoral) program. This represents an additional, usually interdisciplinary, qualification. Courses taken in fulfilment of degree requirements may count towards the graduate diploma, but some part of the graduate diploma requirements shall be additional to degree requirements. All the requirements for the degree as well as for the graduate diploma must be fulfilled before the graduate diploma is awarded. Normally, the graduate diploma will be awarded at the convocation at which the degree is awarded. However, students may be permitted by Graduate Diploma Coordinators to complete requirements in one additional term following the award of the degree, and receive the graduate diploma at the next convocation.

Type 3: A stand-alone, direct-entry program, generally developed by a unit already offering a related master’s (and sometimes doctoral) degree, and designed to meet the needs of a particular clientele or market. 

(Note: Type 3 defined above incorporates both Types 3 and 4 as defined in previous OCGS procedures.)

Graduate Diploma Proposal Guidelines

1. Introduction
1.1 Provide a brief statement of the graduate diploma being proposed, including type, and indicate the parent program and/or unit in which the graduate diploma will be administratively housed.
1.2 Comment on the appropriateness and consistency of the graduate diploma name with current usage in the discipline or area of study, as appropriate.

1.3 For Type 1 graduate diplomas, identify the master’s program to which a student must have been admitted to and registered in order to be awarded the graduate diploma. For Type 2 graduate diplomas, identify the master’s and PhD programs the graduate diploma may be awarded in conjunction with.  
2. General Objectives of the Graduate Diploma 

2.1 Provide a brief description of the general objectives of the graduate diploma.
2.2 Describe how the general objectives of the graduate diploma align with University and Faculty missions and academic plans. 

2.3 For Type 1 and Type 2 graduate diplomas, describe the relevance of the graduate diploma to the degree program(s) involved. 
3. Need and Demand

3.1 Comment on similar graduate diplomas offered at York and/or by other Ontario universities, with special attention paid to any innovative and distinguishing aspects of the proposed graduate diploma. 

3.2 Provide brief description of the need and demand for the proposed graduate diploma, focusing as appropriate on student interest, social need, potential employment opportunities for graduates, and/or needs expressed by professional associations, government agencies or policy bodies.

3.3 Comment on the projected in-take into the graduate diploma, including the anticipated implementation date (i.e. year and term of initial in-take) and steady-state enrolment.
4. Curriculum, Structure and Learning Outcomes
4.1 Describe the graduate diploma requirements and associated learning outcomes, including explicit reference to how the diploma curriculum and structure supports achievement of the learning outcomes. For Type 2 graduate diplomas, identify and describe the graduate diploma requirements that are additional to the degree program requirements, and comment on the appropriateness of the graduate diploma as an additional qualification. For Type 3 graduate diplomas, explain how the curriculum and learning outcomes are consistent with master’s degree level expectations.
4.2 Address how the methods and criteria for assessing student achievement are appropriate and effective relative to the diploma learning outcomes. 
4.3 Provide a list of courses that will be offered in support of the graduate diploma. The list of courses must indicate the unit responsible for offering the course (including cross-lists and integrations, as appropriate), the course number, the credit value, the short course description, and whether or not it is an existing or new course. For existing courses, the frequency of offering should be noted. For new courses, full course proposals are required and should be included in the proposal as an appendix. (The list of courses may be organized to reflect the manner in which the courses count towards the program/field requirements, as appropriate; e.g. required versus optional; required from a list of specified courses; specific to certain concentrations, streams or fields within the program, etc.)

4.4 Describe the proposed mode(s) of delivery, including how it/they are appropriate to and effective in supporting the diploma learning outcomes. 
5. Admission Requirements

5.1 For Type 1 and Type 2 graduate diplomas, identify the graduate program(s) students must be admitted to and registered in order to purse the proposed diploma. If appropriate, indicate any admission requirements for the graduate diploma that are additional to those of the relevant graduate program(s). For Type 3 graduate diplomas, describe the admission requirements. For all types, address how the admission requirements are appropriately aligned with the diploma learning outcomes.
6. Resources
6.1 Faculty resources: Comment on the expertise of the faculty who will actively participate in delivering the graduate diploma, focusing on its current status, as well as any plans in place to provide the resources necessary to implement and/or sustain the graduate diploma. Provide a Table of Faculty, as follows:

	Faculty Member & Rank
	Home Unit
	Primary Graduate Program
	Area(s) of Specialization

	
	
	
	


Note: Up-to-date CVs of faculty who will actively participate in delivering the graduate diploma must be included as an appendix.
6.2 Laboratory facilities: As appropriate, identify major equipment that will be available for use by students engaged in the graduate diploma. 

6.3 Space: As appropriate, provide information on the office, laboratory and general research space available that will be available by students engaged in the graduate diploma. 

7. Support Statements
· from the relevant Dean(s)/Principal, with respect to the adequacy of existing human (administrative and faculty), physical and financial resources necessary to support the graduate diploma, as well as the commitment to any plans for new/additional resources necessary to implement and/or sustain the graduate diploma
· from the Vice-President Academic and Provost, with respect to the adequacy of existing human (administrative and faculty), physical and financial resources necessary to support the graduate diploma, as well as the commitment to any plans for new/additional resources necessary to implement and/or sustain the graduate diploma
· from the University Librarian confirming the adequacy of library holdings and support

· from the University Registrar confirming the implementation schedule and any administrative arrangements

· from the relevant Faculties/units/programs confirming consultation on/support for the proposed graduate diploma, as appropriate

· from professional associations, government agencies or policy bodies with respect to the need/demand for the proposed graduate diploma, as appropriate


